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Scheme of Evaluation : Written Examination

Content : The following subjects area are suggested for the candidates' reference.

* Communication Skills
The candidate should possess the ability to function effectively in the
following language functions :-

- General Greetings and Introductions
- Giving and Getting Information
- Advising, Suggesting and Expressing Opinions
- Describing Events and Situation
- Telephone Skills
- Interviewing Skills
- Expression Skills
- Listening and Note Taking Skills
* Writing Skills
The knowledge on the modern formats and styles of writing is tested
in this area of study :

- Internal Modes of Communication
- Formal Correspondence Skills
- Writing Descriptions/Explanation
- Grammar
- Summary Writing Skills
- Report Writing Skills
- Meeting Minutes/Agendas/Invitations
* Comprehension Skills
Candidate's ability to comprehend a printed text, infer meaning and
verbal/written interpretation is expected :

- Reading and understanding the specific and general meaning of a
printed text
- Reading and Interpretation (verbal/written)
- Understanding the cohesion and coherence of a passage
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