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Certificate Course in Computer Typesetting & Desk Top
Publishing
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o8 ©Bnw Wy Sigmoe ¢swmwe (Computers and Graphic Elements, Typing text in Page Maker, Managing PM files,
Software application$Bgaed @z ¢®s 0 Erin® Heoerc Setting up the Page layout, Manipulating Pages Printing from page
880c 98 ¢S ¢ GRECD IS, GO® S0IRIEID FemRs maker, Using the text tools, Working with text blocks, Using story
9B 2000, 2300 FD@s e MO 0 GDeRIG editor, Formatting Paragraphs, Setting Tabs and Indents, Creating
co0eed Style Sheets, Importing and flowing text, Drawing and Importing
o« Graphics, Working with Colour, Using the Table Editor, Setting up

Master Pages and creating templates.
2300®9E) IEW - ®aes 0583

@05 - Beoc/ega Page Make-up methods using QuarkXpress

Basic of QuarkXpress, Creating, Opening and Saving Documents,
Importing and Editing Text, Formating Text and Using Style Sheets,
Importing and Editing Graphics, Using Colour, Managing Long
Documents and Printing.

SHOVDE) FBEDDE
Course Contents

Introduction to Computers

(Hardware & Software for Desktop Publishing)
Basics of Computers

Introduction to Windows Operating System

Note: Additionally Tamil Language classes will be held free of charge
on Saturdays (1.30 p. m. to 4.30 p. m.)15 Hrs.
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Keyboard Training & Fonts

Exposure/Training to the Keyboard (Typing Speed for Sinhala, Engl

and Tamil Language)

Introduction to font families
50838 :

Word Processing using MS Word

Creating, Saving, Open new documents and templates, font styl€8=03:03.

effects and leading, Paragraph specifications, Tables and Tabs, I€tera @cen gowmzcs,

formats, Mail merge and create layouts using MS Word. @ 118, ecuednd B0 ¢ 8C0 ®0m, emoe® 08
cOBemdss : 2686162/2679791

Page make-up methods —Adobe PageMaker opdes 1 2686162

Using the Menus, Creating a Publication, Formating text, Addings®¢ : silopreg@sitnet.lk



